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CENTRAL UNIVERSITY OF JHARKHAND
(भारतीय संसद के अधिनियम 2009 द्वारा स्थापित)
(Established by an Act of Parliament of India in 2009)
Homepage:http://www.cuj.ac.in
Exam Section  (Ph.D.)

To, 	Date: -      /      /20
The Controller of Examinations
Central University of Jharkhand, Ranchi
Sub: - Request for Course Work result of Ph.D. scholars – reg.
Dear Sir,
I am to request you to kindly publish the course work result of the scholars as admitted under the Course of _________________________________ in the Department of _____________________________________________.
	Sl.No
	Name of the Scholar 
	Registration No.

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	


# The marks foil submitted by the department indicates the Paper Name, Paper Code and Credits for all the subjects are as per the Office Order issued which were opted by the Scholar.
In view of the above attached herewith are the supporting documents with this application for further necessary action.
	(Name and signature of Supervisor)
	Contact No. ________________________
	Email ID: 
Detailed recommendation of the Supervisor 

Head of the Department (RAC Chairman)

Encl: - 
1. 
2.
3.

To, 	Date: -      /      /20
The Controller of Examinations
Central University of Jharkhand, Ranchi
Sub: - Application for Temporary Withdrawal request from the Ph.D. Programme for ____________________(reason) – reg.
Dear Sir,
 I __________________________________ S/D/o __________________________ having registration no./ Enrollment No. ________________________________ admitted under the course of ________________________________________________________ in the Department of _____________________________________________ under the supervisor ship of Dr/Prof.________________________________________am requesting for Temporary Withdrawal from the Ph.D. Programme for ____________________________ [Professional Engagement/ Medical Reason/Maternity](   tick the correct reason).  The details of my research during the residential period are as under:
	Sl 	SL No.
	Essential Requirements  
	YES/ NO
(with documents)
	Remarks 

	1
	Request letter of the Scholar for T.W. to the HoD/RAC Chairman of the Department along with date.
	
	

	2
	Completion of Mandatory Residential Period of 2 years
	
	

	3
	Appointment Letter
(Whether Permanent)
Medical reports
	
	

	4
	Six Monthly Progress report with MoM from D.O.J. to present 
	
	

	5
	RAC/DRC Recommendations and Minutes of the Meeting in (Original) with withdrawal duration and date of T.W. (Like from______ to_______)
	
	

	6
	Fee receipts of all semester from D.O.J. to present
	
	



	(Full Signature of the Scholars with Date)

	Contact No. ________________________
	Email ID:  
	
Detailed recommendation of the Supervisor 


Forwarded by RAC Chairman/ Head of the Department


Enclosures:
1. As at Sl No. 01 to 06 above

To, 	Date: -      /      /20
The Controller of Examinations
Central University of Jharkhand, Ranchi

Sub: - Application for Rejoining after Withdrawal from the Ph.D. Programme on _____________________________(reason) – reg.

Dear Sir,

I __________________________________ S/D/o __________________________ having registration no./ Enrollment No. ________________________________ admitted under the course of ________________________________________________________ in the Department of _____________________________________________ under the supervisor ship of Dr/Prof.________________________________________am requesting for Rejoining after Temporary Withdrawal from the Ph.D. Programme on _________________________[Professional Engagement/ Medical Reason/Maternity]
(          tick the correct reason )immediately after completion of T.W. period.  The details of my rejoining are as under:

	Sl 	SL No.
	Essential Requirements  
	YES/ NO
(with documents)
	Remarks 

	1
	Request letter of the Scholar for rejoining to the HoD/RAC Chairman of the Department along with date.
	
	

	2
	Medical reports in case of medical T.W.
Medical Fitness certificate
Relieving Letter in case of professional engagement 

	
	

	3
	RAC/DRC Recommendations and Minutes of the Meeting for Rejoining in (Original) with effective date of joining. 
	
	




	(Full Signature of the Scholars with Date)

	Contact No. ________________________
	Email ID:  
	
Detailed recommendation of the Supervisor 



Forwarded by RAC Chairman/ Head of the Department


Enclosures:
As at Sl No. 01 to 03 above

To, 	Date: -      /      /20
The Controller of Examinations
Central University of Jharkhand, Ranchi

Sub: - Application for conversion of Ph.D. Programme from Full Time Ph.D. to Part. Time – reg.

Dear Sir,

I __________________________________ S/D/o __________________________ having registration no./ Enrollment No. ________________________________ admitted under the course of ________________________________________________________ in the Department of _____________________________________________ under the supervisor ship of Dr/Prof.________________________________________am requesting for conversion of my Ph.D. Programme from Full Time Ph.D. to Part. Time.  The details of my conversion are as under:

	Sl 	SL No.
	Essential Requirements  
	YES/ NO
(with documents)
	Remarks 

	1
	Request letter of the Scholar for conversion of programmme to the HoD/RAC Chairman of the Department with date.
	
	

	2
	Circumstances for conversion from full time to part time (For regular full time job holders

	
	

	3
	Six Monthly Progress report with MoM from D.O.J. to present
	
	

	4
	RAC/DRC Recommendations and Minutes of the Meeting  for Conversion of Ph.D. Programmme(Original) with date 
	
	

	5
	Fee receipts of all semester from D.O.J. to present prior to conversion
	
	




	(Full Signature of the Scholars with Date)

	Contact No. ________________________
	Email ID:  
	
Detailed recommendation of the Supervisor 



Forwarded by RAC Chairman/ Head of the Department

Enclosures:
As at Sl No. 01 to 05 above

To, 	Date: -      /      /20

The Controller of Examinations
Central University of Jharkhand, Ranchi

Sub: - Application for Upgradation of Ph.D. Programme from JRF to SRF – reg.

Dear Sir,

I __________________________________ S/D/o __________________________ having registration no./ Enrollment No. ________________________________ admitted under the course of ________________________________________________________ in the Department of _____________________________________________ under the supervisor ship of Dr/Prof.________________________________________am requesting for upgradation my Ph.D. Programme from JRF to SRF.  The details of my upgradation are as under:

	Sl 	SL No.
	Essential Requirements  
	YES/ NO
(with documents)
	Remarks 

	1
	Request letter of the Scholar for upgradation of programmme to the HoD/RAC Chairman of the Department with date.
	
	

	2
	Format form for Upgradation from JRF to SRF depending on their funding agency

	
	

	3
	Six Monthly Progress report with MoM from D.O.J. to present
	
	

	4
	RAC/DRC Recommendations and Minutes of the Meeting  for Upgradation of Ph.D. Programmme in (Original) 
	
	




	(Full Signature of the Scholars with Date)

	Contact No. ________________________
	Email ID:  
Detailed recommendation of the Supervisor 



Forwarded by RAC Chairman/ Head of the Department

Enclosures:
As at Sl No. 01 to 04 above








To, 	Date: -      /      /20

The Controller of Examinations
Central University of Jharkhand, Ranchi

Sub: - Application for title Change in Thesis of the Scholar – reg.

Dear Sir,

I __________________________________ S/D/o __________________________ having registration no./ Enrollment No. ________________________________ admitted under the course of ________________________________________________________ in the Department of _____________________________________________ under the supervisor ship of Dr/Prof.________________________________________am requesting for change in the Title of my Thesis.

Old Title ______________________________________________________________________________________________________________________________________________________.  New Title
______________________________________________________________________________________________________________________________________________________.
The details are as under:
	Sl 	SL No.
	Essential Requirements  
	YES/ NO
(with documents)
	Remarks 

	1
	Request letter of the Scholar for change title of programmme to the HoD/RAC Chairman of the Department with date.
	
	

	2
	Revised Synopsis of the Scholar where change has been made in the title

	
	

	3
	Six Monthly Progress report with MoM from D.O.J. to present
	
	

	4
	RAC/DRC Recommendations and Minutes of the Meeting  for Title Change of Ph.D. Programmme of Scholar in (Original) 
	
	

	5
	Fee receipts of all semester from D.O.J. to present prior to Title Change
	
	


# I am aware that the Pre-Ph.D. Submission will be conducted after six months of change of title. 


	(Full Signature of the Scholars with Date)
	Contact No. ________________________
	Email ID:  
Detailed recommendation of the Supervisor 


Forwarded by RAC Chairman/ Head of the Department

Enclosures:
As at Sl No. 01 to 05 above
To, 	Date: -      /      /20

The Controller of Examinations
Central University of Jharkhand, Ranchi

Sub: - Application for extension of fellowship for the (4th) fourth year – reg.

Dear Sir,

I __________________________________ S/D/o __________________________ having registration no./ Enrollment No. ________________________________ admitted under the course of ________________________________________________________ in the Department of _____________________________________________ under the supervisor ship of Dr/Prof.________________________________________am requesting for extension of fellowship for my Ph.D. Programmme for the (4th) fourth year i.e. w.e.f. _____________________ to________________________.
The details are as under:

	Sl 	SL No.
	Essential Requirements  
	YES/ NO
(with documents)
	Remarks 

	1
	Request letter of the Scholar for extension of fellowship to the HoD/RAC Chairman of the Department with date.
	
	

	2
	Six Monthly Progress report with MoM from D.O.J. to present
	
	

	3
	RAC/DRC Recommendations and Minutes of the Meeting  for extension of fellowship of Ph.D. Programmme of Scholar (Original) 
	
	

	4
	Fee receipts of all semester from D.O.J. to present prior to conversion
	
	




	(Full Signature of the Scholars with Date)

	Contact No. ________________________
	Email ID:  
	
Detailed recommendation of the Supervisor 



Forwarded by RAC Chairman/ Head of the Department

Enclosures:
As at Sl No. 01 to 04 above


To, 	Date: -      /      /20

The Controller of Examinations
Central University of Jharkhand, Ranchi

Sub: - Cancellation/ Withdrawal from the Ph.D. Programme of the Scholar – reg.

Dear Sir,

I __________________________________ S/D/o __________________________ having registration no./ Enrollment No. ________________________________ admitted under the course of ________________________________________________________ in the Department of _____________________________________________ under the supervisor ship of Dr/Prof.________________________________________am requesting for Cancellation of my Ph.D. Programme w.e.f. _____________________.
The details are as under:

	Sl 	SL No.
	Essential Requirements  
	YES/ NO
(with documents)
	Remarks 

	1
	Request letter of the Scholar for cancellation of Ph.D. Programme to the HoD/RAC Chairman of the Department with date.
	
	

	2
	Circumstances for his cancellation 
	
	

	3
	RAC/DRC Recommendations and Minutes of the Meeting  for cancellation of Ph.D. Programmme of Scholar in (Original) 
	
	

	4
	Fee receipts of all semester from D.O.J. to present prior to cancellation of programme
	
	

	5
	Admission Documents (if RAC Notification is not notified)
	
	


Note- The respective scholars are advised to submit the No Dues Form after notification of cancellation of admission in their respective Ph.D. Programme.  


	(Full Signature of the Scholars with Date)

	Contact No. ________________________
	Email ID:  
	
Detailed recommendation of the Supervisor 



Forwarded by RAC Chairman/ Head of the Department

Enclosures:
As at Sl No. 01 to 04 above
	
NO DUES FORMUpdated form

(For Ph.D. Scholars only)

Name of the Student (Hindi):   _____________________________________
	(English):____________________________________
Registration/Enrollment No.: 	
Supervisor’s Name: 	
Department: 	
No dues from:
(a) Head/Coordinator of the Centre: 	
(b) Library: 	
(c) Mess:	
(d) Hostel Warden: 	
(e) UMS/Technical Cell:	
To disable the data from main database after approval of Competent Authority (SAMARTH disabled Yes/No)
(f) Transport: 	
(g) Finance & Accounts: 	
(h) Admission cell (In case of withdrawal only): ______________________________
(i) Examination Section: 	

Signature of Scholar
Permanent Address with Mobile No & Email ID


To,										Date: -      /      /20:
The Controller of Examinations
Central University of Jharkhand 
Cheri-Manatu, Ranchi, Jharkhand - 835222
Sub: Application for Issuance of Thesis Submission Certificate – reg.
Dear Sir, 

My details are given in the tabulated format.

	Name (in English)
	

	Name (in Hindi)
	

	Registration No.
	

	Department
	

	Supervisor
	

	Co-Supervisor
	

	Batch
	

	Title of the Thesis
	

	
	

	Contact No.
	

	Mail ID
	



I, therefore, request you to kindly issue the thesis submission certificate.

Yours Sincerely,
(Signature with date)               

			
				
(Signature of the Supervisor/Co-Supervisor)  		(Forwarded by RAC Chairman/HoD)


Enclosures: -

1. Pre-Ph. D. Submission Seminar Minutes of RAC (Original Copy) 
2. Three copies of the Ph.D. Thesis along with Synopsis (both Spiral binding) duly signed by Supervisor and Scholar. 
3. A Pen Drive containing Synopsis and thesis of the Scholar. (Pdf)
4. Two recent Passport size current color photograph of the Scholar.
5. Thesis Submission fee receipt of Rs. 8.000/- (preferably paid through Samarth Portal). 
6. Submission of latest Ph.D. session fee receipt. 
7. A copy of Plagiarism Check Certificate with Report. 



To,										Date: -      /      /20
The Controller of Examinations
Central University of Jharkhand 
Cheri-Manatu, Ranchi, Jharkhand - 835222
Sub: Application for Issuance of Provisional Certificate – reg.
Dear Sir, 

My details are given in the tabulated format.

	Name (in English)
	

	Name (in Hindi)
	

	Registration No. -
	Batch -

	Department
	

	Supervisor -
	Co-Supervisor -

	Title of the Thesis
	

	
	

	Contact No.
	Mail ID.



I, therefore, request you to kindly issue the Provisional certificate.



Yours Sincerely,
(Signature with date)               			


(Signature of the Supervisor/Co-Supervisor)  		(Forwarded by RAC Chairman/HoD)


Enclosures: -

1. Separate application for the certificate to be issued to the Supervisor & Co-supervisor. 
2. RAC Minutes of the meeting of Final Viva-Voce. (Original Copy)
3. Certificate of Approval. (Original Copy) 
4. Three Copies of the Final Ph.D. Thesis duly signed by all the Members with proper format cover page, colour of the thesis & University logo. 
5. No Dues Certificate.
6. A Pen Drive in the format of the Shodhganga/Drillbit of the Thesis. (Follow the Link: https://library.cuj.ac.in/shodhganga-thesis-submission-guidelines/ )
7. Attendance report of the members Faculties, students, etc. in the Viva-Voce. 
8. External signed remuneration bill for Ph.D. Thesis evaluation. 
9. Two passport size current color photograph of the student. 
10. Viva-voce report as endorsed by the External Examiner. (Original Copy)
11. ORCID ID of the Ph.D. scholar. 


To,										Date: -      /      /20
The Controller of Examinations
Central University of Jharkhand 
Cheri-Manatu, Ranchi, Jharkhand - 835222
Sub: Application for conducting Pre-Ph.D submission seminar – reg.
Dear Sir, 
My details are given in the tabulated format.
	Name (in English)
	

	(Name (in Hindi)
	

	Registration No. -
	Batch -

	Department
	

	Supervisor -
	Co-Supervisor -

	Title of the Thesis
	

	
	

	Contact No.
	Mail ID.


With respect to enclosed documents, I, therefore, request you to kindly give the permission for conducting the Pre-Ph.D submission seminar.
Enclosers for Pre-Ph.D submission seminar:
	Sl. No.
	List of Enclosers
	Submission Status (Give [image: Check mark Symbol]mark)

	
	
	Yes
	No

	1
	The recommendations of RAC members for Ph. D. Pre-Submission Seminar. (Original Copy)
	
	

	2
	Notification of RAC Constitution
	
	

	3
	Copy of Office Order (Enrollment)
	
	

	4
	A copy of mark-sheet of Course Work.
	
	

	5
	Copies of all the semester fee receipts
	
	

	6
	Copies of all Six-monthly progress reports
	
	

	7
	A copy of Approved Synopsis.
	
	

	8
	Copies of conference/seminar/workshop/paper presentation/participation. (At least two)
	
	

	9
	Copy of mode of Ph.D. admission.
	
	

	10
	Copies of Paper publications. At least two research publication wherein one should be with First Author in web of Science/SCOPUS indexed journals and where no Web of Science/Scopus indexed journals exist, Peer Review Journal would be mandatory
	Number of SCOPUS publication
	Number of Web of Science publication
	Number of Peer Review Journal

	
	
	
	
	


[bookmark: _GoBack]Certified by:
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